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OFFICE 365 DANH CHO GIAO DUC
OFFICE 365 Al

- Office 365 danh cho gido duc |a mét gidi phap dwoc phat trién trén nén tang
cong nghé dién todn ddm may, duoc tich hop day dd cac ing dung va dich vu
gilip t6 chirc gido duc & moi kich c¢& c6 thé van hanh, trao déi thong tin, luu tri
théng tin, day va hoc tryc tuyén mot cach tdi wu. Office 365 danh cho gido duc
hién dang dwoc st dung cho hang triéu t6 chirc gido duc trén toan ciu.

- Office 365 danh cho gido duc cé thé chay trén da nén tang tir dién thoai
théng minh, may tinh bang, PC, laptop ... gilp giang vién va sinh vién c6 thé tiép
can nén tang gido duc hién dai mot cach dé dang nhat cé thé.

- Dac biét, Microsoft Teams la cong cu trong bo Office 365 cho phép tao
khéng gian sé cho hau hét cac hoat ddng clia mot nha trwdng. V&i cac tinh ndng
nhu t6 chirc day hoc truc tuyén, giao bai tap, kiém tra danh gia, dé dang chia sé,
giao tiép, cong tac... Hién Teams dang la (ng dung day va hoc truc tuyén hang
dau tai Viét Nam v&i hon 2 triéu luot truy cdp hang ngay va hon 7 triéu tai khoan
d3 cap phat cho cac gido vién va hoc sinh.

- Microsoft Teams cé thé sir dung tryc tiép trén web, mdy tinh, thiét bi di
doéng. Tuy nhién nén sir dung phién ban trén mdy tinh dé day dd tinh ndng va
thuan tién nhat.
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DANG KY TAI KHOAN OFFICE 365 A1l

- Truy cap dia chi:

https://www.microsoft.com/en-us/education/products/office

- Nhap dia chi email Trwong (@st.hcmuaf.edu.vn) sau d6 click GET STARTED

Get started with Office
365 for free

Students and educators at eligible institutions can sign up
for Office 365 Education for free, including Word, Excel,
PowerPoint, OneNote, and now Microsoft Teams, plus
additional classroom tools. Use your valid school email
address to get started today.

Enter your school email address

“@st.hcmuaf.edu.vn GET STARTED

NOT ELIGIBLE? SEE MORE OPTIONS >

LEARN HOW TO BUY FOR SCHOOLS >

- Chon I’m a student

Are you a student or a teacher?

Office 365 Education includes Microsoft Teams and other tools you
need for your online classroom. Teams allows students and
teachers to chat, work on assignments, and co-create documents.
If you're an IT admin, sign up your school.

I'm a student @ I'm a teacher @
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https://www.microsoft.com/en-us/education/products/office

- Nhap théng tin Ho tén, mat khau, m3 s6 dwoc géi dén email, sau d6 click

Start

Create your account

We sent a verification code tor===mme@st hcmuafedu.vn. Enter the code to
complete signup.

‘ = resend signup code

Vietnam V‘

Mot seeing your country or region?

(1 would like information, tips and offers about Solutions for Businesses and Organizations and
other Microsoft preducts and services. Privacy Statement.

1 would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services. Privacy Statement

By choosing Start, you agree to our terms and conditions and Microseft Privacy Policy and
acknowledge that your email address is associated with an organization (and is not a personal use or
consumer email address). You also understand an administrator of your organization may assums
control over your account and data and that your name, email address, and trial crganization name
will be visible to other peaple in your organization. Lea

Start ®
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SU DUNG TREN TRINH DUYET WEB

- Truy cép dia chi: https://teams.microsoft.com

- Nhap dia chi email da dang ky (@st.hcmuaf.edu.vn), sau dé click Next

BS Microsoft
Sign in

=@st.hcmuaf.edu.vn

No account? Create one!

Can't access your account?

eh Sign-in options

- Né&u xuat hién théng bdo bén dudi, click Work or school account

@8 Microsoft

We need a little more help

It looks like this email is used with more than one
account from Microsoft. Which one do you want to
use?

Work or schoal account
E Created by your IT department

Personal account
R Created by you

Tired of seeing this? Rename your personal Microsoft
account.
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https://teams.microsoft.com/

- Néu xuat hién thdng bdo bén dudi, click Set it up now dé cip nhat s6 dién thoai

vao tai khoan. Sau d6 click finish. Dung dé 13y lai mat khau trong trwdng hop
quén.

don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 1 of the options below.

o Authentication Phone is not configured
finish
- Click Use the web app instead

Microsoft Teams

—t

Download the Teams desktop app
and stay better connected.

Get the Windows app

I Use the web app instead I

Legal Privacy and Cookies © 2021 Microsoft
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SU DUNG TREN MAY TiNH

- Truy cap dia chi dé tai phan mém Microsoft Teams:

https://www.microsoft.com/en-ww/microsoft-teams/download-
app#desktopAppDownloadregion

- Cai dat phan mém sau d6é dang nhap dé st dung

- Né&u xuat hién théng bdo bén dudi, click Work or school account

B8 Microsoft

We need a little more help

It looks like this email is used with more than one
account from Microsoft. Which one do you want to
use?

Work or school account
ﬁ Created by your IT department

Personal account
R Created by you

Tired of seeing this? Rename your personal Microsoft
account.

- Néu xuat hién thdong bdo bén dudi, click Set it up now dé cip nhat s6 dién thoai
vao tai khoan. Sau d6 click finish. Dung dé 13y lai mat khau trong trwdng hop
quén.

don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 1 of the options below.

o Authentication Phone is not configured
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https://www.microsoft.com/en-ww/microsoft-teams/download-app#desktopAppDownloadregion
https://www.microsoft.com/en-ww/microsoft-teams/download-app#desktopAppDownloadregion

THAM GIA BUOI HOC TRU'C TUYEN

- Mé& link budi hoc dworc giang vién glti bang trinh duyét web, s& hién thj thong
bao

Open Microsoft Teams?

https://teams.microsoft.com wants to open this application.

O Always allow teams.microsoft.com to open links of this type in the associated app

Open Microsoft Teams

- Tham gia bang trinh duyét web

+ Click Cancel

Download the Windows app

Use the desktop app for the best experience.

HOW do you want to jOin Continue on this browser
your Teams meeting? Mo download or installation required.

Open your Teams app

Already have it? Go right to your meeting.

+ Click Continue on this browser
- Tham gia bang phan mém trén may tinh

+ Click Open Microsoft Teams
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- Chon Computer audio, sau dé click Join now

Choose your video and audio options

:_.'_“I Computer audio

Logitech Wireless Headset

'

No camera is connected s @O ) ———————»

Room audio

Don't use audio

Cancel

Nhan tin véi moi ngwoi trong 16p

Chon biéu tuong Show conversation

Meeting chat

This meeting chat is muted. Settings

< was invited to
L8  the meeting.
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Gio tay xin phat biéu

Chon biéu tuwong Reaction, sau d6 chon Raise hand

Chia sé ndi dung theo yéu cau cha gidng vién

Chon biéu tuong Share content
- Include computer sound: kem theo am thanh
- Screen: chia sé toan man hinh mdy tinh
- Window: chia sé mét clra s6 cu thé

- Browse my computer: chia sé tap tin thuyét trinh PowerPoint
L

Share content Include computer sound

Screen Window (14)

PowerPoint Live

See your notes, slides, and audience while you present

Mo files available

Browse OneDrive

T Browse my computer
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Tat/mé& camera

Chon biéu twgng Camera
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THAM GIA LOP HOC

Sinh vién can chuyén sang tai khodn “hcmuaf.edu.vn (Guest)” dé cé thé tham
gia cac l&p hoc trong Trwong

- Chon biéu twong tai khoan bén gdéc phai trén, sau d6 chon tai khoan
hcmuaf.edu.vn (Guest). Néu khéng cé tai khoan nay la do sinh vién chwa dwoc
giang vién nao thém vao |&p trén Microsoft Teams

LT @st.hcmuaf.edu.vn

Available -~ Set status message

|E‘ st.hemuaf.eduwn

|E‘ hcmuaf.edu.vn (Guest)

[] saved

3] Manage account

—+ Add personal account

Sign out

- Chon muc Teams s& hién thj danh sich céc 1&p hoc ma sinh vién d3 duoc giang
vién thém vao, va cac channel trong tirng |&p

Q, Search

Teams TH General Posts Files Class Notebook Assignments Grades Insights

Your teams
TH Tin Hoc Dai Cugng

General
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- Channels: giang vién cé thé tao nhiéu channel theo céc cidch nhu: theo chuong
bai, nhém nho, tiét hoc, hodc bat c&* cach nao phu hop véi giang vién. Moi 1&p
c6 1 channel mac dinh tén General

- M6i channel sé c6 nhitng tab sau:

+ Posts: noi hién thi cac cudc hdi thoai gitra gidng vién va sinh vién trong 10p,
trong do s& dién ra cac hoat ddong nhu chat, video call, t6 chirc cac cudc hop,
chia sé tap tin....

r P O E P RO e Q0 & -

+ Files: luu trir tat ca cac tai liéu duoc chia sé trong 16p

+ Class Notebook: s6 tay |&p hoc, Iwu trit vén ban, hinh anh, ghi cha, tap tin,
video va nhiéu ndi dung khac

+ Assignments: lam bai tap giang vién giao
+ Grades: xem diém bai tap cda minh

+ Insights: truy cap dit liéu phan tich vé md&c d6 tham gia va hiéu suat cla
sinh vién nhu diém s6, cdc hoat dong trén bai tap duoc giao, giao tiép. Chi co
giang vién mai co thé truy cap vao tab nay

Tham gia budi hoc truwc tuyén trong 16p

Sau khi gidng vién tao vao bat dau budi hoc tryc tuyén, tat ca sinh vién trong |6p
sé& thay théng tin budi hoc tai tab Posts, click Join thé tham gia budi hoc

Buéi hoc online

@t Budi hoc online started

</ Reply
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LAY LAI MAT KHAU

- Sau khi nhap email tai bwéc dang nhap, click Forgot my password

a8 Microsoft
& e @st. hemuaf.eduwvn

Enter password

Password

I Forgot my password I

- Nhap ma captcha, sau do click Next

Microsoft

Get back into your account

Who are you?
To recover your account, begin by entering your email or username and the characters in the picture or audic below.

Email or Username: *

‘ @st.hcmuaf.eduwn

Example: user@contoso.onmicrosoft.com or user@contoso.com

| skaLex

Enter the characters in the picture or the words in the audio. *
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- Néu trudc d6 chwa nhap sd dién thoai vao tai khodn s& hién thj thong bdo bén
dudi va khdng thé tu 13y lai mat khau

Microsoft

Get back into your account

We're sorry

You can't reset your own password because you haven't registered for password reset.

If you can't sign in, you must contact your administrator to reset your password for you.
After you can sign in again, register for self-service password reset, to make sure that you're able to reset your own password in the future.

‘ Show additional details

- Sinh vién can géi email dén quan tri hé théng Microsoft Office 365 cha Trudng
(microsoft@st.hcmuaf.edu.vn) dé xin cap lai mat khau
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- Sau khi quan tri hé théng Microsoft Office 365 cap lai mat khau, théng tin vé
tai khodn s& dwoc g&i dén email cta sinh vién

B Microsoft

A user account has been
created or modified

User name: =mmss@st.hemuaf.edu.vn
Temporary password: =S

Here's what to do next:

« Share this information with your users.

« Once they've signed in with their temporary password, they
can create their own by following the instructions on the
sign in page.

Sign in to Office 365

This email was sent from an unmonitored mailbox.

You are receiving this email because you have subscribed to Microsoft Office 365.
Privacy Statement

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052 USA

B& Microsoft

- Sinh vién ti€n hanh dang nhap véi mat khau dwoc cap
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- Néu truwdc d6 da nhap sé dién thoai vao tai khoan s& hién thj thong bdo bén
dudi, tién hanh nhép sé dién thoai d3 dang ky, sau do click Text

Microsoft

Get back into your account

verification step 1 > choose a new password

Please choose the contact method we should use for verification:

® Text my mobile phone In order to protect your account, we need you to enter your complete mobile

phone number (************=2 halow. You will then receive a text message with a

wverification code which can be used to reset your password.
Ocall my mobile phone

- Nhap ma sé dwoc g&i dén sé dién thoai trén, sau d6é click Next

Microsoft

Get back into your account

verification step 1 > choose a new password

Please choose the contact method we should use for verification:

® Text my mobile phone We've sent you a text message containing a verification cede to your phone.,

O call my mobile phane

Try again Cantact your administrator

Cancel
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- Nhap mat khau mdi, sau do click Finish

Microsoft

Get back into your account

verification step 1+ > choose a new password

* Enter new password:

- Click click here dé tién hanh ding nhap lai

Microsoft

Get back into your account
® vYour password has been reset

To sign in with your new password Jclick here,
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